Annex 1
TECHNICAL SPECIFICATIONS
	No.
	Description
	Value

	1
	Daily agenda approximately 17.2 x 24 cm, minimum 300 pages
	The daily agenda shall have dimensions of 17.2 x 24 cm (± 2 cm tolerance), contain a minimum of 300 pages, be available in different colours as requested by the Contracting Authority, and include the printed year, with or without logo according to the requirements of the Contracting Authority. 

	2
	Lever arch file, 7 cm
	A4 lever arch file with box, dimensions 28 x 35 x 7 cm (± 2 cm tolerance), available in different colours as requested by the Contracting Authority, with metal ring mechanism. The colour of the box shall match the colour of the file. 

	3
	Plastic file with elastic band, 5 cm
	Plastic file with elastic band, thickness 5 cm, A4 format, with internal flaps for securing documents, elastic fastening system, assorted colours according to the Contracting Authority’s request, and business card pocket. 

	4
	Simple white cardboard file
	Made of cardboard material with glossy or matte finish as requested by the Contracting Authority, dimensions 25 x 34 cm (± 2 cm tolerance), with side flaps for closing and securing documents, minimum side flap width 9 cm or three internal flaps measuring 10 x 14 cm. Minimum file weight 60 g. 

	5
	Cardboard archive file with button, 15 cm
	Material thickness 1.1 mm, fitted with metal fasteners for closure, internal fixing flaps with rivets on both sides, dimensions 34 x 24 x 15 cm (± 2 cm tolerance), green colour. 

	6
	Cardboard file with elastic band
	Cardboard file with glossy external finish and elastic fastening system, internal side flaps for securing documents. Dimensions 25 x 34.5 cm (± 2 cm tolerance). Minimum weight 101 g. 

	7
	File with 50 plastic sleeves
	Plastic A4 format file with 50 transparent sleeves, internal sleeve thickness 35–40 microns, with side label pocket. 

	8
	Personnel file
	Personnel file made of PVC material, assorted colours according to the Contracting Authority’s request, with internal metal clips, dimensions 32 x 24 x 2 cm ± 2 cm tolerance. The front cover shall be stamped with: the Emblem of the Republic of Albania, Republic of Albania, and the name of the relevant institution according to requirements, using size 12 uppercase letters. In the centre of the cover, “Personnel File” shall be written in size 14 uppercase letters. At the bottom: File No., Name, Father’s Name, and Surname. The file shall close with two side elastics on the right-hand side. On the left inner side, there shall be two internal pockets for photographs measuring 9 x 12 cm and 4 x 6 cm ± 2 cm tolerance. On the right inner side, there shall be a pocket measuring 30 x 15 cm. 

	9
	Cardboard cover
	A4 paper, minimum weight 160 g/m², non-recycled, flat surface, without releasing dust after printing or photocopying. 

	10
	Transparent A4 binding cover
	Transparent A4 format, suitable for adhesive and spiral binding. Cover thickness minimum 150 microns. 

	11
	Sticky note cube
	Sticky note cube with adhesive backing, dimensions 75 x 75 mm, assorted colours according to the Contracting Authority’s request, minimum 400 sheets. 

	12
	Protocol register book, 200 sheets
	Protocol register book according to standard model, bound, minimum 200 sheets. Dimensions 33.6 x 24.5 cm (± 2 cm tolerance). 

	13
	Envelopes 16 x 23 cm
	Paper envelopes, dimensions 16 x 23 cm (± 1 cm tolerance), adhesive closure, white colour, weight 80 g/m². 

	14
	Envelopes 23 x 33 cm (A4)
	Paper envelopes, dimensions 23 x 33 cm (± 1 cm tolerance), adhesive closure, white colour. 

	15
	AAA 1.5 V batteries
	AAA 1.5V alkaline batteries for remote controls, clocks, televisions, etc., high quality, minimum shelf life 2 years. 

	16
	CD-R 800MB
	CD-R 800 MB, standard size with cover, minimum capacity 800 MB / 90 minutes, recording speed up to 40X. Suitable for safe long-term storage of files and documents, including photos and videos. 

	17
	DVD+RW 4X 4.7GB
	DVD+RW minimum 4X speed, 4.7 GB, with cover, pack of 20 pieces. Must ensure safe and long-term storage of files and documents, resistant to dust, water, temperature, and humidity changes. 

	18
	DVD+R 16X, 4.7GB
	DVD+R 16X, recording capacity 4.7 GB, spindle pack or package of minimum 10 pieces. Must ensure safe and long-term storage of files and documents, resistant to dust, water, temperature, and humidity changes. 

	19
	64 GB USB 3.0 flash drive
	USB storage device, capacity 64 GB, USB 3.0 port, ensuring safe long-term data storage. 

	20
	Highlighter set, 4 colours
	Four different colours, tip minimum 4.5 mm, dimensions 12.4 x 1.75 x 1.2 cm, non-erasable. 

	21
	Standard scissors
	High-quality metal scissors with or without plastic handle. 

	22
	Office scissors 20 cm, plastic handle
	Office scissors with plastic handle, up to 20 cm. 

	23
	Pencil eraser
	Rubber eraser, dimensions 4.7 x 2.8 x 0.8 cm. 

	24
	Network card
	Network card 10/100 Mbps. 

	25
	SD memory card 32GB
	SD memory card 32 GB. 

	26
	Document clips No. 4
	Metal paper clips No. 4, box of 100 pieces, durable construction, suitable for holding multiple sheets together. 

	27
	Document clips 33 mm
	Metal paper clips No. 33, box of 100 pieces, durable construction, suitable for holding multiple sheets together. 

	28
	Document clips 28 mm
	Metal paper clips No. 28, box of 100 pieces, durable construction, suitable for holding multiple sheets together. 

	29
	Binder clips with handles 32 mm
	Binder clips 32 mm, box of 12 pieces, metal, durable construction, suitable for organising multiple sheets. 

	30
	Binder clips with handles 41 mm
	Binder clips 41 mm, box of 12 pieces, metal, durable construction, suitable for organising multiple sheets. 

	31
	Binder clips with handles 51 mm
	Binder clips 51 mm, box of 12 pieces, metal, durable construction, suitable for organising multiple sheets. 

	32
	12-digit calculator
	12-digit calculator with on/off switch, dual charging system, minimum dimensions 208 x 163 x 40 mm. 

	33
	Correction pen blister pack
	7 ml correction fluid pen with quick drying. 

	34
	Metal office paper bin
	Metal office waste bin, dimensions 27 x 29 cm, capacity 11 litres. 

	35
	2-hole punch, 10-sheet capacity
	Two-hole punch, plastic/metal material, ruler and waste container included, capacity up to 10 sheets. 

	36
	4-hole punch, 70-sheet capacity
	Four-hole punch, plastic/metal material, ruler and waste container included, capacity up to 70 sheets. 

	37
	Staple remover pliers
	Standard staple remover with spring mechanism, stainless steel, plier shape. 

	38
	Permanent markers, box of 4 colours
	Permanent markers, pack of 4 colours, tip 1.2 mm. 

	39
	CD marker, black or colour
	CD marker, black or assorted colours, double-sided 0.5–1 mm tip. 

	40
	Large document shredder with 10-sheet capacity at a time
	Large cross-cut paper shredder, cutting type 4 x 45 mm, capacity 10 sheets at a time, capable of shredding CDs, credit cards, clips, and staples. 

	41
	Small staple remover
	Butterfly staple remover made of metal with plastic coating, standard small size with spring. 

	42
	Document stapler (N10)
	N10 stapler made of plastic and metal, capacity up to 12 sheets. 

	43
	Document stapler (24/6)
	Stapler standard 24/6, capacity up to 25 sheets, plastic/metal material, with two stapling modes. 

	44
	Office stationery holder
	Rotating black office stationery holder with 12 office tools included (pencil, eraser, ruler, scissors, pen, cutter, document clips, etc.). 

	45
	Push pins with plastic head (minimum 30 pcs)
	Push pins with metal tip and plastic head, assorted colours, minimum box quantity 30 pieces. 

	46
	Professional technical pen 0.2 mm
	Professional rapidograph pen, 0.2 mm tip, assorted colours according to the Contracting Authority’s request, retractable, fast writing, high quality, with cap and metal clip. 

	47
	White glue stick 40 g
	White glue stick, lipstick shape, 40 g. 

	48
	Standard pens with cap
	Standard capped pens made of plastic material, assorted colours according to the Contracting Authority’s request, high quality. 

	49
	Erasable pen
	Pen with eraser on cap and body, 0.7 mm tip. 

	50
	Blue gel pen
	Blue gel ink pen, transparent body with rubber grip, 0.7 mm tip. 

	51
	Premium pen for agreement signing
	Gel ink pen with 0.7 mm tip marked on body, coloured body according to the Contracting Authority’s request, stainless steel parts and cap clip. 

	52
	String for binding documents
	String resistant to water, oil, and fuel, made of natural linen material, durable and easy to use, suitable for document binding. Minimum length 38 m and minimum weight 100 g. 

	53
	Adhesive tape 45 mm x 40 m
	Standard adhesive tape, dimensions 45 mm x 40 m. 

	54
	Adhesive tape for dividers
	Adhesive divider strips. 

	55
	Medium stamp pad
	Blue stamp pad in metal box, dimensions 8 x 12 cm. 

	56
	Large stamp pad
	Blue stamp pad in metal box, dimensions 9.5 x 14.5 cm. 

	57
	Staples No. 10
	Staples No. 10. 

	58
	Staples for document stapler 24/6
	Staples for staplers 24/6. 

	59
	Metal envelope opener
	Envelope opener with plastic handle, length 25 cm. 

	60
	Vinavil glue 500 g
	Vinavil white glue 500 g, solvent-free, suitable for paper and plywood bonding. 

	61
	30 cm ruler
	Flexible plastic ruler 30 cm, graduated in millimetres and centimetres. 

	62
	50 cm ruler
	Flexible plastic ruler 50 cm, graduated in millimetres and centimetres. 

	63
	3-socket electrical extension with switch
	Electrical extension lead with three sockets and switch, cable length minimum 1.5 m, PVC coated cable, minimum amperage 10–16A, voltage 220–350V, black or white colour. 

	64
	Plastic bags
	Transparent plastic document sleeves suitable for A4 format (210 x 297 mm), made from high-quality plastic material (polypropylene or PVC), tear-resistant and durable for daily use. Minimum thickness 40 microns. Top opening with standard side perforation of minimum 11 holes for ring binders. 

	65
	Board
	Wall-mounted board, minimum dimensions 90 x 120 cm, white magnetic metal surface suitable for whiteboard markers and easy cleaning without stains. Resistant aluminium or metal frame with protected corners, integrated tray for markers, and complete wall mounting accessories. Must support flipchart pad attachment. 

	66
	 Photocopy paper, 80 g/m²
	A4 photocopy paper, dimensions 29.7 x 210 mm. Smoothness 80–130 ml/min. Moisture-resistant packaging, boxes of 5 reams. Suitable for photocopying and printing. Moisture content 3.5–4.5%. Thickness 103–115 µm. Opacity >94%. Brightness 101–115%. CIE whiteness 148–170. Must not jam printers or photocopiers, must remain flat after printing, must not release paper dust, suitable for duplex printing, compliant with ISO 9706 archival standard, 80 g/m², non-recycled, reams of 500 sheets each. 

	67
	Photocopy paper 80 g/m², assorted colours
	 A4 photocopy paper, 160 g/m², assorted colours according to the Contracting Authority’s request, packs of 250 sheets.


	68
	Photocopy paper 160 g/m²
	A4 photocopy paper, 160 g/m², assorted colours according to the Contracting Authority’s request, packs of 250 sheets.

	69
	A3 photocopy paper
	A3 photocopy paper, 80 g/m², white colour

	70
	Cardboard 270 g
	Coloured cardboard according to the Contracting Authority’s request, A4, 270 g. 

	71
	A4 thermal paper for portable thermal printer (or equivalent)
	Direct thermal paper, A4 format (210 x 297 mm), weight 70–80 g/m², white colour, suitable for portable A4 thermal printers. Printing activated by heat without ink or toner. Pack of 100 sheets. Compatible with portable A4 thermal printers or equivalent.

	72
	Laminating paper
	Standard laminating paper, A4, moisture resistant, must remain flat without wrinkles, white colour, pack of 100 sheets.




	

	



